
Go to http://webadvisortest.stlawu.edu/WASIM2/WASIM2? 

 

 

 

 

Click 
Login 

Enter network login id and 
password and click 
SUBMIT 



 

 

 

 

Click 
Employees. 

Select Receive 
Goods and Services. 



 

Purchase Orders associated with the user which contain items not yet received will be listed at 
the bottom of the screen additional detail may be viewed by clicking on the PO number.  
Alternattely, users may use the fields at the top of the screen to select a specific vendor and/or 
purchase order and then click SUBMIT. 

If all items ordered on a purchase order have been successfully received, users may click the box 
Accept All above.  If only some items have been received, users would enter the number in the 
box for Quantity Accepted and click on Submit. 



 

 

After clicking OK, the system will return to the main menu for Webadvisor. 

 

A confirmation such as 
this will be displayed.  If 
it is correct, click on OK.  
If it is not correct, return 
to the previous screen and 
modify accordingly. 


